Federal and Oregon Family Medical Leave
Qualifications & Eligibility

City of Springfield — Human Resources — FMLA/OFLA Contact: Ali Rich (541) 726-2242

To be Eligible for FMILA/OFLA Protected Leave:
The City of Springfield uses a “rolling backward” year for purposes of determining an employee’s FMLA and/or OFLA leave entitlement. This
means the city looks backward on the calendar for one year from the first day of requested leave. This method tells the leave administrator if
you are eligible for FMLA and/or OFLA leave and how much you have available to use.

e  Employees must have been employed by the City of Springfield e  Employees must have been employed by the City of Springfield
for 12 months (not necessarily consecutive) for 180 days (six months) just prior to requested leave

e  Employees must have worked at least 1250 hours in the 12 e  Employees must have worked an average of 25 or more hours per
month period immediately preceding the leave. week in the 180 days prior to the requested leave date.

e  Part time must also meet this hour requirement e  *Parental leave does not require the 25 hours.

Hours worked is defined as actual hours worked including overtime hours. Paid or unpaid leave is not considered time worked.
FMLA/OFLA Qualifying Circumstances

Employee’s own serious health condition-

e  Hospital Care/Inpatient (ER, surgery w/ hospital stay, etc.)

e  Critical lllness or Injury

e  Pregnancy/Prenatal Care (absences for prenatal care, recovery from child birth)

Permanent Long Term Condition Requiring Supervision (Alzheimer’s, Severe Stroke, etc.)

Absence Plus Treatment (period of incapacity of more than 3 consecutive calendar days- includes weekends, not just work days)
Chronic Conditions Requiring Treatment

e Multiple Treatments (non-chronic condition)

The following are examples of illnesses that generally do not qualify as “Serious Health Conditions”:
The common cold, flu, upset stomach, sore throat, earache, routine headache, small ulcer, routine medical/dental visits, treatment for
acne, plastic surgery for cosmetic purposes.

Family Member’s serious health condition- see definitions for employee’s serious health condition above

e  Child (biological, adopted, foster, in loco parentis) under age 18 e  Child (biological, adopted, foster, in loco parentis, step, or child of
e  Spouse (NOT domestic partner) domestic partner- no age limit)
° Parent (biological, adopted, foster, in loco parentis) e Spouse (includes domestic partner)

. Parent (biological, adopted, foster, in loco parentis, step, in-laws-
traditional spouse or domestic partners)
e  Grandparents and grandchildren

Pregnancy Disability-
e  Pregnancy related illness- pre and post birth (morning sickness, bed rest, pregnancy or birth related incapacities)
. Prenatal care- Doctor Visits, Ultrasounds, etc.
*Women may take to up to 12 weeks of pregnancy disability leave (needs medical certification) and 12 weeks of parental leave.
Parental Leave-
e Birth or placement of natural, adopted or foster child (must be completed within 12 months of birth or placement)
*Intermittent parental leave must be requested in writing (email is fine) for supervisor to review/approve.

OFLA Qualifying Circumstances

Sick Child Leave- (OFLA only)
e  Tocare for a sick child who does not have a SHC but requires home care.

*This is tracked at Department level and doesn’t need to be designated through HR.
Bereavement Leave (OFLA only)- (effective 1/1/14)

®  Up to 2 weeks per death to be taken within 60 days of notice- to make funeral arrangements, attend funeral, or grieve a family member (as
defined by OFLA) who has passed away

Military Leave
Military Qualified Exigency (FMLA only)- Qualified exigency arising out of an employee’s family member’s military active duty or call to active
duty — part of the FMLA 12 weeks
Military Caregiver Leave (FMLA only)- To care for an injured or ill service member — up to 26 weeks
Oregon Military Family Leave (OMFLA) - Leave for a spouse or same gender DP of serviceman called to active duty or on leave from active duty
— 14 days per deployment

Domestic Violence Leave
Leave for Victims of Domestic Violence, Sexual Assault or Stalking




