
City of Springfield, Oregon:  Deputy Fire Marshal 1
	This is a class specification and not an individualized job description.  A class specification defines the general character and scope of responsibilities of all positions in a job classification, but it is not intended to describe and does not necessarily list every duty for a given position in a classification.


	Representation:  IAFF
	FLSA:  Non-Exempt

	Job Code: 373667
	Grade/Range: 303

	
	Effective Date:  November 2008


	
General Summary of Duties


Incumbents in this classification administer a program area within fire prevention, such as education, investigation, enforcement, fire protection systems or plans review.  Incumbents conduct fire inspections in all occupancy classifications for an assigned area; enforce laws, ordinances and codes pertaining to fire safety; conduct and assists with fire cause determinations; performs fire prevention activities as assigned.
	
Distinguishing Characteristics


Employees in this classification perform entry level technical duties in specific program area(s) but have not yet obtained the fully skilled level in all program requirements, including the required certifications. 
	Supervision Received and Exercised


Reports to a Deputy Chief.  Exercises direct and/or technical supervision over sworn and civilian staff.  Provides technical guidance in code compliance to fire operations, contractors, and lower level staff.
	Essential Job Functions 


Any one position may not include all of the duties listed nor do the listed examples include all tasks, which may be found in positions of this class.

· Commercial or business inspection.  This may include:  inspecting buildings, structures and  processes/installations requiring a permit for compliance with fire prevention codes, laws, rules and regulations;  reviewing blueprints or plans to ensure structures meet applicable codes;  reporting and documenting violations of fire safety codes, regulations and standards; advising and instructing occupants/owners in corrective actions necessary to bring properties into compliance; investigating citizen complaints;  conducting testing of newly installed fire protection systems. 
· Fire Scene Investigation.  This may include: conducting cause and origin determination; gathering, securing, photographing, and otherwise preserving evidence related to causes of fires or explosions; analyzing evidence and other information to determine probable cause of fire or explosion; interviewing witnesses, property owners, and building occupants to obtain information and sworn testimony; documenting, preparing and maintaining reports of investigation results;  may include overseeing line company prevention and life safety inspections or fire investigations.
· Code Enforcement.  This may include issuing subpoenas, swearing out warrants; testifying in court; or otherwise working jointly with lead investigator, police, District Attorney, Public Information Officer or other designated parties. 
· Community Education.  This includes developing and maintaining a variety of community fire prevention and training programs including: participating in juvenile intervention programs; answering public inquiries on fire prevention matters; talking before clubs, societies, schools and other organizations regarding fire prevention.
· Company Education.  Assists in providing training to department and city employees in fire prevention and inspection techniques and practices; interacts and networks with other fire agencies in matters of fire prevention, fire education, fire code enforcement, fire code development, fire plan review and fire inspections;   Stays current in, and acts as a company resource relating to new materials, investigation procedures, new codes and regulation requirements, and developments in fire prevention methods.
	
Qualifications


Knowledge:
· Knowledge of State, Federal and local statutes, codes, ordinances, rules, and regulations related to fire prevention, code enforcement and/or structural safety; 
· Knowledge of the principles and practices of fire safety, inspection, and investigation including fire cause determination and the practices and techniques of investigative interviewing.
· Knowledge of the fire hazards present in a wide variety of industrial and commercial processes including hazardous materials processes and storage practice principles; 
· Knowledge of types of fire extinguishing and detection systems design and testing.
· Knowledge of modern firefighting techniques, principles and procedures including knowledge of fire behavior. 
· Knowledge of materials, methods, and the tools involved in the design, construction or repair of houses, building, or other structures.

· Knowledge of human behavior and performance including psychological aspects of learning, personality, and motivation sufficient to perform the duties of this classification.

· Knowledge of the chemical composition, structure and properties of substances and of the chemical processes and transformations that they undergo.  This includes uses of chemicals and their interactions, danger signs, production techniques and disposal methods.

· Knowledge of principles and processes for providing customer and personal services.  This includes meeting customer needs, meeting quality standards, and coordination of people and resources.

· Knowledge of administration and clerical procedures and systems such as word processing, managing files and records, and other office procedures and terminology.

· Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition and grammar.

Ability:

Incumbents in this classification are expected to show demonstrated skill and ability in the following: 

· Appropriately applying statutes, codes, ordinances, rules and regulations to Department situations.
· Interacting respectfully, tactfully and effectively with individuals and groups in varying situations. 
· Actively supporting and respecting diversity in the workplace.

· Communicating effectively in speaking or writing as appropriate for the needs of the audience.

· Understanding information and ideas presented through the spoken word or in writing.

· Understanding work-related, legal or technical documents or reading and interpreting building plans and blueprints.

· Identifying complex problems, reviewing related information and understanding the implications for both current and future problem-solving and decision-making. This includes finding a relationship among seemingly unrelated events and identifying when something is wrong or likely to go wrong.

· Using judgment, logic and reasoning to identify the strengths and weaknesses of alternative solutions, arrive at conclusions or approaches and choose the most appropriate one.

· Managing time and workload of oneself and others.

· Operating required equipment, such as combustible and multi-gas detection meters.

· Performing work practices consistently, fairly and accurately.
· Working independently under general supervision or work with others and groups.

· Working both indoors and outside in potentially stressful emotionally and physically hostile environments.
· Using personal computers and software applications sufficiently for the needs of this position.
	Experience and Training:  


Any equivalent combination of education and experience which provides the knowledge, skills and abilities required to perform the job.  A typical way to obtain the knowledge, skills and abilities would be:
Any one of the following:

· 1 year of relevant experience in code enforcement, public education, fire investigations, and plan review in a career department of comparable size and prevention activity. 

· 2 years career fire suppression experience which includes experience in these areas. 

· 3 years of documented active participation in suppression and prevention in a volunteer department.

· 4 years experience in a related field of code enforcement or regulatory compliance
	
Required Special Qualifications


· ICC Fire Inspector 1 (within 1 year)
· ICC Fire Inspector 2 (within 1 year)
· Oregon DPSST – Hazmat Awareness and Operations

· Oregon DPSST – Fire Inspector 1 (within 1 year)
· Oregon State Fire Marshal Specialist 1 (within 1 year)
· Valid State of Oregon driver's license
CONDITION OF EMPLOYMENT

· Employees hired after October 1986 shall refrain from using tobacco products.
	
Working Conditions


Incumbents assigned to this classification, when performing actual fire cause investigations, inspections or other activities on all types of terrain in a variety of weather conditions; walk over rough, uneven or rocky surfaces; tolerate very hot and very cold temperatures;  work at heights greater than 10 feet; climb ladders or steps to reach objects;  move debris and dirt or other material using a shovel or rake;  move or carry objects supplies or equipment, such as portable generators, tools, equipment and evidence, weighing up to 50 pounds or requiring 50 pounds of force over long distances; may wear protective equipment weighing approximately 35 lbs; wear an air purifying respirator or self-contained breathing apparatus (SCBA); hear alarms and other auditory warning devices; work in small, cramped areas; occasionally crawl through small spaces; bend or stoop repeatedly or continually over time; use stomach and lower back muscles to support the body;  stand or walk for extended periods of time with the inability to rest at will; and use arms above shoulder level; use common hand tools; constant use of sight including color vision, depth perception and peripheral vision in order to match colors of wiring systems and color coded valves and piping. Reliance on senses of sight/hearing/smell/touch to help determine nature of fire cause, maintain personal safety, and make critical decisions in a highly hazardous environment. Exposure to fire/smoke, heat, slippery and hazardous surfaces, falling objects, bodily fluids, and hazardous substances through inhalation or skin contact.

When not performing duties in the field, incumbents work in an indoor office setting and are required to enter data into a terminal, PC or keyboard device; produce written documents using proper grammar, punctuation, and spelling; use graphic instructions, blueprints and layouts when checking for code compliance; and sit for extended periods of time with the ability to move at will.
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